WORKSHEET FOR WEEKLY CONFERENCE
STUDENT TEACHER AND COLLABORATING TEACHER
Student Teacher




 Collaborating Teacher

School





 Week Ending

Some suggested teaching goals and evaluation items for student teachers are listed below. They are primarily designed as a basis for discussion between the collaborating teacher and student teacher.

As each item is discussed, use the following scale to rate the student teacher's progress:

     4 ‑
Almost always


2 -
Sometimes

     3 ‑
Frequently



1 -
Almost never

Rapport with students

1.
Teacher is sensitive to students’ abilities and needs‑-establishes authority with friendliness and warmth.


2.
Sincere effort to understand the students in the class and to interact with them in class and/or locker room.


3. 
Students given opportunities to accept responsibility, become more self directive, be involved in decision making.

Comments:

Organization of lesson

1.
Uses a variety of methods and supplementary materials. Is innovative.


2. 
Instructional objectives clearly defined in lesson plans.


3. 
Plans for effective use of time, space, equipment. Uses managerial time well.

Comments:

Managing the lesson

1. 
Can organize and move groups effectively.


2.
Groups or individuals organized so students and teacher can see and hear each other easily.


3.
Introduces the lesson clearly‑‑gets going quickly.


4.
Total lesson well paced. Sufficient number of activities planned and practiced.


5.
Plans for students to see good performance, e.g. skilled demonstration through films, TV, skilled performances by members in the school or in community.

Comments:

Interaction and feedback

1. 
Presents interesting lessons‑generates enthusiasm with new, exciting, challenging materials as appropriate.


2. 
Gives meaningful corrective skill feedback.


3. 
Gives meaningful positive skill feedback.


4. 
After feedback, stays with a group or individual long enough to observe progress.

Comments:

Evaluation

1. 
Discusses with students either during the lesson or at the end what they feel they are accomplishing, where problems are, what they should work on next time, etc. ‑‑ group as well as individual consultation.  


2. 
Uses a variety of evaluation techniques including checklists, rating scales, etc. to record student progress.  


3. 
Uses performance data to assess and improve instruction.  

Comments:  

Checklist:  check if observed regularly

makes all lesson plans readily available and punctual  


has pleasant manner and appearance  


attends school daily and special events when scheduled  


accepts and incorporates suggestions  


interacts well with students  


relates well with other school staff  


cooperative  


enthusiastic  

Overall Comments: 

1

